[okymeHT npepoctasneH KoHcynbTaHTI10C

M3PNA rorogA HOBOCUBMPCKA

NOCTAHOBNEHUE
ot 15 mana 2019r. N 1710

06 AAMUHUCTPATUBHOM PEIM/TAMEHTE NPEQOCTABNEHUA MYHULMNANBHOWN
YCNYIr NO HASHAYEHWUIO U BbINATE EXXEMECAYHOM AEHEXXHOWN
BbIN/N1IATbl OTAE/IbHbIM KATETOPUAM IPAXAAH

B uensx obecneyeHns [OCTYMHOCTM M KayecTBa NPeAOCTaB/EHUS MYHUUMNANbHOM ycayru, B
cooTBeTcTBUM C DegepanbHbiMM 3akoHamm oT 06.10.2003 N 131-®3 "O6 o06wmux npuHUMNax
OpraHusaLmMm MecTHoro camoynpasneHus B Poccuitickoit ®epepaumnn”, ot 27.07.2010 N 210-3 "0O6
OopraHv3aumMm NPeaocTaBNEeHNA FOCYAaPCTBEHHbIX U MyHUUMMNANAbHBIX YCAyr", NOCTAHOBAEHUAMU M3IPUN
ropoga Hosocmbupcka ot 30.01.2012 N 613 "O6 ytBepxaeHun lMNopsaaka pa3paboTku un yTBepKAEHUA
aAMMUHUCTPATUBHbIX PErTaMEHTOB NPeAoCTaBAeHNA MyHMUMNanbHbIX yeayr”, ot 25.06.2012 N 6095 "0O6
yTBepXKAeHUN [lopaaKa HasHaYeHWa M BbINAATbl €XEeMeCAYHON [EeHEKHOW BbiNAaTbl OTAE/bHbIM
KaTeropusam rpakgaH, npoxkmpawuwmx B ropoge HoBocubupcke", pykoBoacTByAcb YcTaBom ropopaa
HoBocnbupcka, nocTaHoBAAIO:

1. YTBepguTb aAMMHUCTPATUBHBIN pPernameHT npeaoCcTaBAeHUA MYHULMNANbHOW YCAyrM no
Ha3HaAYeHUIO W BbIN/JATE EXEMECAYHON AEHEXKHOM BbINAaThl OTAENbHbIM KaTeropuam rpaxkaaH
(npunorkeHue).

2. Mpu3HaTb YTPATUBLUMMM CUNY:

noctaHoBneHne Mapuu ropoga Hosocubupcka ot 06.03.2013 N 2196 "O6 yTBeEpKAEHUM
aAMMHUCTPATMBHOIO pernameHTa npeaocTaBAeHns MyHULMNAAbHOM YCAYIM NO Ha3HaYyeHUIo 1 BbinaaTe
eXXeMeCAYHOM AeHEKHOM BbIn/aTbl OTAE/bHbIM KaTeropuam rpaxaaH";

nocTaHoBAeHWe Mapum ropoga Hosocnbumpcka ot 05.07.2013 N 6392 "O BHECEHMM U3MEHEHWI B
aAMMHUCTPATUBHbBIM perfiameHT NpeaocTaBieHns MyHULMNAAbHOW YCAYTK NO Ha3HaYeHUIo U BbinaaTe
€)KEeMEeCAYHOM  AEeHEXKHOM  BbiNNaTbl  OTAENbHbIM  KaTeropusm  rpaxgaH,  YTBEpKAEHHbIN
noctaHoBneHneM mMapum ropoga Hosocmbupcka ot 06.03.2013 N 2196";

nocTtaHoBAeHWe mapuu ropoga Hosocnbupcka ot 20.02.2014 N 1411 "O BHECEHUU U3IMEHEHU B
aOMUHUCTPATUBHbBIN pernameHT NpefocTaBAeHnAa MyHULMNAAbHOW YyCAYrM NO Ha3HAYEHUIO M BbinsiaTe
€XXeMeCAYHON  AEeHe)KHOMW  BbINAATbl  OTAE/bHbIM  KaTEropuam  rpaxKAaH,  YTBEprKAEHHbIN
noctaHoBneHneM Mapum ropoga Hosocmbupcka ot 06.03.2013 N 2196";

noctaHoBaeHne mapum ropoga Hosocmbupcka 30.06.2014 N 5499 "O BHECEHUU U3MEHEHUI B
aAMUHUCTPATUBHbBIN pernameHT NpesocTaBAeHUA MyHULMNAAbHOW YCAYrM MO Ha3HAYEHWUIO M BbiniaTe
€XXemMeCAYHON  OEeHEeXKHOW  BbINAATbl  OTAE/bHbIM  KaTEeropusim  rpakgaH,  YTBEPXHKAEHHbIN
nocTtaHoBAeHneM mapum ropoga Hosocmbupcka ot 06.03.2013 N 2196";

nocTaHoBAeHWe Mapum ropoga Hosocnbumpcka ot 26.08.2015 N 5382 "O BHeceHMM U3MEHEHWI B
AOMMUHUCTPATUBHbBIN pernameHT NpefocTaBAeHnA MyHULMNAAbHOW YyCAYrM NO HAa3HAYEHUIO M BbinaTe
eXXeMeCAYHON  AEeHe)KHOMW  BbINAATbl  OTAENbHbIM  KAaTEropuvaAM  FpaXKgaH,  YTBEPKAEHHbIN
nocTaHoBAeHMEM M3pun ropoaa Hosocnbupcka ot 06.03.2013 N 2196";

nyHKT 1 noctaHoBneHus mapum ropoaa Hosocubupcka oT 31.05.2017 N 2496 "O BHeceHUU
M3MEHEHUA B OTAENbHblE MOCTAHOBAEHMA M3pUKM ropoga HosocMbUMpcKa B CBA3M C NPUHATUEM
depepanbHoro 3akoHa oT 28.12.2016 N 471-®3 "O BHeCEHUM W3MEHEHU B OTAeNbHble
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3aKoHOAaTeNbHble akTbl Poccuiickon ®depepaumm U MNPU3HAHUU YTPATUBLLMMU CUAY OTAENbHbIX
NoNOXKEeHUIM 3aKoHOAATeNbHbIX akToB Poccuinckon deagepaunmn';

MYHKT 2 MNOCTaHOBAEHWA M3puu ropoga Hosocubupcka ot 13.09.2017 N 4258 "O BHeceHuwn
M3MEHEHUW B OTAE/NbHble MOCTaHOBAEHUA MapuKM ropoga Hosocmbupcka B €BA3KM C M3gaHMem YKasa
Mpe3naeHTa Poccuiickoit ®Peaepaumm ot 05.04.2016 N 156 "O coBepLUEHCTBOBAaHUN FOCYAaPCTBEHHOIO
ynpasaeHua B chepe KOHTPOAA 3a 0OOPOTOM HAPKOTUYECKUX CPEACTB, NCUXOTPOMHbLIX BELLECTB U WX
NpeKypcopoBs 1 B chepe murpaummn’.

3. [enaptameHTy MO COLMANbHON MNOAUTMKE M3puM ropoga HoBocubupcKka pasmecTUTb
aAAMWUHUCTPATUBHbIA pernameHT NpPeLoCcTaBNeHUAs MyHUUMNANbHOM YCIYTM MO HAa3HAYEHUIO U BbinaaTe
€)KeMEeCAYHOM [OEHEKHON BbINAaTbl OTAE/NbHbIM KaTEropusaM rpaxkgaH M WHyI MHOOPMALMIO O
NpegoCcTaBNEHUM  MYHUUMNANBHOW yCayru Ha oduuManbHoM caiTe ropoga HoBocubupcka B
MHOOPMALUNOHHO-TENEKOMMYHUKALUMOHHON  ceTu  "WHTepHeT", obecneuyntb  CBOEBPEMEHHYIO
aKTya/n3aLmio pasmeLLeHHON MHPOpMaLUN.

4, [enapTameHTy WHPOPMALMOHHON MNOAUTUKM M3Ipum ropoga HoBocubupcka obecneunTb
ony6/MKOBaHME NOCTAHOBNEHMUSA.

5. KOHTposib 3a MUCMOMHEHMEM MOCTAHOB/IEHUA BO3/IOXKMUTb Ha HayasbHWKa AenapTameHTa Mo
couManbHOM NoAnTUKe Mapum ropoaa Hosocmbupcka.

Msp ropoaa HoBocnbupcka
A.E.JTOKOTb

Mpunoxkenune

K NOCTAHOB/IEHUIO

mapum roposa Hosocmbupcka
ot 15.05.2019 N 1710

AOMWHUCTPATUBHbIN PETTAMEHT
NPEQOCTABNEHUA MYHULMNAIbHOW YC/TYTU MO HASHAYEHUIO U BbINNATE
EXXEMECAYHOW AEHEXXHOM BbINNATbI OTAE/IbHbIM KATEFTOPUAM FPAXKOAH

1. O6bwue NoNoXKeHnsa

1.1. ADMMHUCTPATUBHBIA pernameHT NpeaoCcTaBAeHNA MYHULMNAABbHOM YCAYTM NO Ha3HAYEHUIO U
BbIN/ATE eXEeMeCAYHON [EeHe)KHOM BbiNiaTbl OTAE/IbHbIM  KaTeropuam rpaxkgaH (fanee -
aAMMHUCTPATUBHBIMA perfameHT) paspabotaH B cooTBeTcTBUM ¢ PepepasbHbIMM  3aKOHAMM  OT
06.10.2003 N 131-93 "0O6 06WMX NPUHLMMNAX OpraHM3aLMM MECTHOro camoynpas/ieHUa B Poccuiickom
depepaunn”, ot 27.07.2010 N 210-d3 "O6 opraHU3auMK NPeaoCTaBAEHUSA TOCYAAPCTBEHHbIX U
MyHUUMNanbHbIX ycayr" (ganee - ®epepanbHbiit 3akoH N 210-93), YctaBom ropoga Hosocmbupcka,
NoCTaHOBNEHUAMMU M3puUKM roposa Hosocmbupcka ot 30.01.2012 N 613 "O6 yTBep:kaeHuun Mopaaka
pa3paboTKM M YTBEPKAEHUA AOMUHUCTPATMBHBLIX PErnaMeHTOB NPeaoCTaBNEHUS MYHMLMNANbHbIX
ycnyr", ot 25.06.2012 N 6095 "O6 yTteepaeHun lMopsfaka Ha3HAuYEHWUS U BbINAAaTbl e€XemMecsayHoM
OEHEXHOW BbINAaTbl OTAE/bHBIM KaTErOPUAM rpakaaH, NpoxuBaoLwmx B ropose Hosocnbupcke".

1.2. ALAMMHWCTPATUBHbLIMA perfameHT YCTaHaB/AMBaeT MOPSALOK WM CTaHZAPT NpenocTaBieHus
MYHULIMNANbHOW YCAYTM MO HAa3HAYEHWI0 M BbINIATE EeXXEeMEeCAYHOW AeHEeXKHOW BbIMAaTbl OTAENbHbIM
KaTeropusam rpaxgaH (ganee - MyHUUMMANbHAA YCayra), B TOM 4YMC/ie B 3/IEKTPOHHOU dopme c
ncnosb3oBaHMem degepanbHOM rocygapcTBEHHOM MHPOPMaLMOHHON cucTembl "EAMHBIM  nopTan
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rocyaapcTBEHHbIX U MyHUUMMaNbHbIX ycnyr (GyHKumin)" (nanee - EAMHBIA NOpPTan rocygapCTBEHHbIX U
MYHULUMNANAbHLIX  yCcayr) W MHPOPMALMOHHO-TEIEKOMMYHMKALMOHHON ceTn  "UHTepHeT",
cobnogeHnem Hopm 3aKoHozaTenbcTBa Poccuiickon depepaumm O 3almMTe NEPCOHasIbHbIX AaHHbIX, a
TaK¥Ke cocTas, NOCNe[0BaTe/IbHOCTb M CPOKWU BbINMOAHEHWNA afAMUHUCTPATUBHBIX Npoueayp, TpebosaHuA
K NOpAgKYy WX BbINOAHEHMA, GOPMbl KOHTPOAA 33 MCMNONHEHMEM aAMMUHWUCTPATUBHOIO PernameHTa,
nocynebHbili (BHecyaebHbI) Nopaaok o6xKanoBaHWs pelleHnit u aeicteuin (6esaeiicteua) mapum
ropoga HoBocubupcka (ganee -  MapuA), nNPeAOCTaBAAOWENA  MYyHUUMMANbHYIO  YCAyrY,
rocyapCTBEHHOrO0 aBTOHOMHOrO yupexkaeHua Hoeocubupckoit obnactn "MHOropyHKUMOHANbHbIN
LEHTP OpraHuMsauMm NpenoCcTaBAeHMA FOCYAAPCTBEHHbIX M MyHMUMMNANAbHbBIX ycnyr Hosocmbupckoit
obnactn" (panee - TAY "MO®L"), a TaK¥Ke WX AO/MKHOCTHbIX AWUL, MYHULMNANbHbIX CAYXaLMX,
paboTHMKOB.

1.3. MyHuumnanbHaa ycayra npefocTaBAAeTcA rpaxkAaHam, OTHOCAWMMCA K OTAENbHbIM
KaTeropuam rpaxgaH, npoxkueatowmx B ropose HoBocnbUpcKe, MMEOWMM NPaBO Ha eXeMecAYHYHo
OEHEXHYI0 BbINATy NpW onnaTe npoesga B rOpoACKOM ObLEecTBEHHOM MACCaXKMPCKOM TPAHCMOPTE,
YCTaHOBMIEHHbIM ab3auem BTOPbIM MNyHKTa 1 NOCTaHOBAEHWs M3pum ropoga Hosocmbupcka ot
02.11.2012 N 11111 "O mepax coumanbHON NoaaePKKU OTAENbHbIX KaTeropuii rpaxkaaH npu npoesae 8
ropoAcKkom oOLLeCcTBEHHOM NACCaXKMPCKOM TpaHcnopTte", He nojyyatowmm Mepbl COLMaNbHOM
noafep:KKM npu npoesge B OOLWECTBEHHOM NACCAXKMPCKOM TPaHCNOpPTE B COOTBETCTBUMU C
3aKoHoaaTenbcTBoM Poccuiickoit ®eaepaumm u Hosocnbupckoli obnactu (aanee - 3aaBuUTeNb).

2. CtaHAapT NpepocTaBieHUa MyHULUNANAbHOW yCayrn

2.1. HaumeHoBaHME MYHUUMNANBbHOM YCAYIN: Ha3HAaYeHWE WU BbIMAATa EXXEMECAYHOWN AEHEKHOM
BbINAATbl OTAE/IbHbIM KaTeropuam rpaxaaH.

2.2. MyHMUMNanbHas ycayra npegocTaBaaeTca Mapuen.

Mpoueaypa npeaoCcTaBNAEHUS MYHULMNANAbHOW YCAYrM OCYLWECTBASETCA OT WMEHU M3IPUM
AenapTameHTOM MO COLManbHOM MNOAUTUKE MIpuu (ganee - genapTameHT) M agMUHUCTPaUUAMU
pailoHoB (OKpyra no palioHam) ropoga HoBocubupcka (aanee - agmuHuctpaumsa). OpraHusaumio
NpegoCcTaBAEHMA MYHUUMNANAbHOW YCAYyrM B agMWUHUCTPALMM OCYLLECTBAAET OTAEN CoumanbHOM
NOAAEPKKM HAaceneHus aaMUHUCTPaLMKY (Lanee - oTAeN coumanbHOM NOAAEPIKKU HACENEHMS).

MNpuem LOKYMEHTOB A/1A NPeAOCTaBAEHUS MYHULMNANbHOW YCAyrn, B TOM 4uc/ie B NOpPAAKe,
ycTaHoB/eHHOM cTaTben 15.1 ®eaepanbHoro 3akoHa N 210-P3, ocywecTeaseTtcs Takxe FAY "M®OL".

2.3. Pe3ynbTaTomM NpefoCTaBNeHUs MYHULMNANbHOW YCAYrM ABASETCA Ha3HayeHue WU BbinsiaTa
€KeMEeCAYHOM AeHEeKHOW BbINAaTbl 3aABMTENI0 IMB0 OTKa3 B NpeaoCcTaBAeHUN MYHULMNAALHOW yCayru
Mo OCHOBAHWIO, MPEAYCMOTPEHHOMY MYHKTOM 2.13 aAMMHUCTPATMBHOIO pernameHTa.

OTKa3 B NpeaoCTaBNeHUM MYHUUMMNANbHOM YyCAyrn opopmaseTca yBegomneHvem o6 oTKase B
npegocTaBAEHMM MYHULMMNANBHOM YCAYTK, B KOTOPOM YKa3blBaeTCcA OCHOBaHMeE OTKasa.

2.4. CpoK nNpeaocTaBNeHMAs MyHULMNANAbHOW YCAYTK - 65 AHEN co AHA perncTpaunm 3asBaeHus o
Ha3Ha4YeHMM 1 BbINNaTe eXXeMecAYHOM AeHeKHOM BbiniaThl (aanee - 3aasaeHue).

2.5. NepeyeHb HOPMATMBHbIX NPaBOBbIX akToB Poccuiickoi Pepepaunn, Hosocnbupckoit obnactm
M MYHMUMMANbHbIX MPaBOBbIX aKTOB ropofda HoBocubupcKa, peryavpyowmx npeaocTaBaeHme
MYHUUMNANbHOM YCAYrK, C YKa3aHMEM WX PEKBU3SUTOB M UCTOYHMKOB OOULMANBHOFO OnybAMKOBaHUS,
pasmellaetcA  Ha  oduuManbHOM  calTe  ropoga  Hosocubupcka B MHOPOPMALMOHHO-
TeNeKOMMYHMKaLUUoHHON cetn "UHTepHeT" (http://novo-sibirsk.ru, http://HoBocnbupck.pd) (aanee -
obuuManbHbIA caiT ropoaa HoBocmbupcka), B dpeaepanbHOM rocyAapCTBEHHON WMHGOPMALIMOHHOM
cucteme "depnepanbHblii peecTp rocyaapcTBEHHbIX M MyHUUMNANAbHbIX ycnyr (yHKumnin)" (manee -
depepanbHbli  peectp) M Ha EaMHOM nopTtane rocygapCTBEHHbIX WM MYHWMUMNANbHbLIX  YCAYr
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(www.gosuslugi.ru, www.rocycnyrun.pd).

2.6. [loKyMeHTbl, HeobxoaMmble ANA NpeaocTaB/fieHMA MYHUUMNANbHOM YyCayrn, nogatoTca B
nUcbMeHHol dopme:

Ha 6yma)HOM HOCUTe/Nie /JIMYHO B OTAEN COLMaNbHOW MOAAEpPXKKM HaceNeHuAa Mo MecTy
XUTenbCcTBa (MecTy npebbiBaHUA AMBO MecTy GaKTUUECKOro NPOXKMUBaHMA, eCN NO yKaszaHHOMY agpecy
3aABMTE/I0 Ha3HayeHa U BbiNaYMBaeTCA NeHCUA TeppUTopManbHbIMK opraHammn MNeHcMoHHoro ¢oHAaa
Poccuitickoit degepauumn), TAY "MOLU" nnbo noytoBbiM OTMPABAEHUMEM MO MECTY HaAxXOXKAEeHUA
COOTBETCTBYOLEN agMUHUCTPALLUN;

B 3/IEKTPOHHOM Qopme nocpeacTBoM EAMHOro moprana rocyAapCTBEHHbIX M MYHULMUMNAAbHbIX
yCAayr.

KonMnM OOKYMEHTOB MPUHUMAIOTCA MNPW  YCAOBMM WX 3aBEPEHUs B COOTBETCTBMM C
3aKoHO4aTeNbCTBOM /IMBO MPU OTCYTCTBUM TaKOrO 3aBEPEHUA - C MNpeabsABieHUeM NOAJMHHUKOB
[AOKYMEHTOB.

Mpu npeacTtaBNeHMM AOKYMEHTOB 4Yepe3 EAMHbIA NopTan rocyAapCTBEHHbIX U MYHUUMNANAbHbIX
YCAYTr AOKYMEHTbI NpeacTaBasatoTcA B GOpMe 3/M1EKTPOHHbIX AOKYMEHTOB, NOANUCAHHbIX 31EKTPOHHOW
noAnucbio, B4, KOTOPOW NpeaycMOTPEH 3aKoHo4aTeNbCTBOM Poccuiickol Geaepaumu.

2.7. Ona npeaoctaBneHWA MyHUUMMNANbHOM YCAyrM 3asaBuTenb (NpeacTaBuTeNb 3aABUTENSA)
npeacTaBAseT caeaylolme 4OKYMEHTbI:

3asB/IEHME C YKa3aHMEM CYETa U PEKBM3UTOB KPeaUTHOM opraHM3aumm (B ciyyae Bbibopa cnocoba
OOCTaBKM eAMHOBPEMEHHOW JEHEeKHOMW BbIM/IaTbl Yyepe3 KpeauTHyl opraHusaumio) no obpasuy
COrNIacHO NPUAOKEHUIO 1 K a4MUHUCTPATUBHOMY pPeriameHTy;

LLOKYMEHT, YA0CTOBEPAIOLMIA IMYHOCTb 3aABUTENSA;

CBUAETENbCTBO O rOCYAAPCTBEHHOMN PErmcTpaLum akTOB rpaKAaHCKOro coctosHua (B caydae
N3MeHeHNa GaMnann, UMEHN, OTYECTBa (MPU HANNUMK), MeCTa U AaTbl POXKAEHUA 3aABUTENA);

pelweHne cyaa (C OTMETKOM O BCTYM/IEHUW B 3aKOHHYIO CWAY) O MPU3HAHWWU rpaKAaHMHA
HeZeecnocobHbIM (B c/lyyae NPU3HaHMUA rpaxaaHuHa HegeecnocobHbIM);

AOKYMEHT, YAOCTOBEPAOWMIA ANYHOCTb M NOATBEPNKAAOWMI NOMHOMOYMA NpeAacTaBUTeNn
3aaBuMTeNA (B CyYae ecau ¢ 3aaBaeHnem obpallaeTtca npeacTaBuTeb 3aaBuTens);

CBMAETENIbCTBO O POXKAEHWW pebeHKa, LOKYMEHT, MOATBEPKAAIOWMMI, YTO OAUH U3 poauTenein
3aABUTENS MOABEPICA PagMaLMOHHOMY 0bayyeHUIo (oA OeTei, poAMBLUMXCA MOC/e PagnauMoHHOro
0b1yyeHns ogHoro us poauTenei);

AOKYMEHT, NOATBEPKAAOWMI NpuobpeTeHne HecoBepLIEHHONETHUM NOHOM AeecnocobHocTH B
COOTBETCTBUM C 3aKOHOAATE/IbCTBOM: PELLUEHWE OpraHa OMeKn 1 NoNeYnTenbCTBa UAK pelleHne cyaa ob
06bABAEHUN HECOBEPLUEHHOIETHERO MOHOCTbLIO AeecnocobHbIM (3MaHcunauumn) NMbo CBMAETENLCTBO O
bpake (B cnyyae ecan 3asBUTENb ABAAETCA HECOBEPLIEHHONETHUM, MPUOBPETIIMM  MOHYI0
AeecnocobHOCTb B COOTBETCTBUM C 3aKOHOAATENIbCTBOM);

[OKYMEHTbI, NoATBEPXKAAOWME NOSYYEHWE COrnacusa Nvua, He ABNAIOLWErocA 3asBUTENeM, Ha
06paboTKy ero nepcoHanbHbIX AaHHbIX, C/M B cOOTBETCTBMM ¢ DeaepasnbHbiM 3aKoHOM oT 27.07.2006 N
152-®3 "O nepcoHasnbHbIX AaHHbIX" 06paboTKa TaKMX NEPCOHA/bHbIX AAHHbIX MOKET OCYLLEeCTBAATLCS C
COrnacma yKasaHHOro anua, Kpome nul, NpPU3HaHHbIX 6€3BeCTHO OTCYTCTBYIOLWMMMU, U PA3bICKMBAEMbIX
ML, MEeCTO HaXOMAEHUA KOTOPbIX HEe YCTaHOBNEHO YMNOJIHOMOYEHHbIM deaepanbHbiM OpPraHom
NCNONIHUTENbHOM BNACTU.
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2.8. B pamKax MexBeAoMCTBEHHOro MHGOPMaLMOHHOIO B3aMMOAENCTBUA, OCYLLECTBAAEMOro B
nopaaKe WM CPOKW, YCTaHOB/AEHHblE 3aKOHOAATE/NbCTBOM M MYHULMMNAAbHbIMU MPaBOBbIMU aKTamu
ropoga HosocnbupcKa, 3anpawmBaloTca CcaeayolimMe AOKYMEHTbl (MX KOnMM KW cBeaeHwus,
coaeprKallmeca B HUX), eCAKN 3aABUTENb HE NPeACTaBUA UX CAMOCTOATE/IbHO:

CBefleHUNs 0 CTPaxoBOM HOMepe UHAMUBUAYA/bHOIO NLEBOro CYeTa - B TepPUTOPMaIbHOM OpraHe
MNMeHcnoHHoro ¢oHaa Poccuiickoin Peaepaunu;

cBefieHns 06 YCTaHOBAEHWM MEHCUM - B TepputopuanbHOM opraHe [eHcuoHHoro ¢oHAaa
Poccuitckoit epepaumnu;

CnpaBKa O pa3mepe couMafbHbIX BbINAAT M3 6HOAXKETOB BCEX YPOBHEM, rocyaapCTBEHHbIX
BHEBOAXKETHbIX GOHAOB M APYrMX MCTOYHUKOB - B TeppuUTOpUanbHOM opraHe [eHCMOHHOro ¢oHAa
Poccuiickoin Pepgepaunu;

cnpaBKa O MOAYYEHUM (HEMoNyYEHUU) eXKEeMECAYHbIX [AEHEMKHbIX BbINAaT Ha PerMoHasbHOM
YPOBHE - B TepPUTOPUANbLHOM OpraHe MMHMUCTEPCTBA COLManbHOro passutmua Hosocmbumpckon obnacrty;

[OKYMEHTbI, MOATBEPNKAAIOWME PErUCTPaLMIO 3aABUTENS M YJIEHOB €ro CemMbM MO MecTy
MUTENbCTBA, - B [NlaBHOM ynpasBaeHun MuUHUCTEpPCTBA BHYTPEHHUX aen Poccuiickoit degepaumm no
HoBocnbupckoit obnactu.

2.9. [JOKyMeHTbI, YKasaHHble B MyHKTe 2.8 aAMMHUCTPATMBHOIO pernameHTa, 3aaBuTe/Ib BNpase
npeacTaBUTb N0 CO6CTBEHHON MHUUMATHMBE.

2.10. He ponyckaeTca TpeboBaTb OT 3aABUTENA NPeACTABAEHUA AOKYMEHTOB U MHOPMaLMK Uan
OCYLLECTBNEHUA AENCTBUIN, NPEesyCMOTPEHHbIX YacTbto 1 ctatbn 7 PepepanbHoro 3akoHa N 210-93, B8
TOM Yncae NpeacTaBneHnA 4OKYMEHTOB, HE YKa3aHHbIX B MyHKTe 2.7 agMUHUCTPATUBHOIO pernameHTa.

2.11. OcHOBaHMA oA OTKa3a B Nnpueme JOKYMEHTOB:

HenpeacTaB/ieHNe  AOKYMEHTOB, MNPeAyCMOTPEHHbIX MyHKTOM 2.7  aAMWHUCTPATUBHOIO
pernameHTa;

npeacTaBieHne [AOKYMEHTOB, KoTopble no ¢opme M (Man) copep’aHuUo He COOTBETCTBYIOT
TpeboBaHMam [lopaaKka Ha3HaYeHMA M BbINIaTbl E€XEMECAYHON [AEHEKHOMN BbINAaThl OTAE/bHbIM
KaTeropmam rpaxfaH, npoXusalowmx B ropoge HoBocnbUpcKe, YTBEPXAEHHOro MNOCTaHOBIEHNEM
Mapun ropoga Hosocnbupcka ot 25.06.2012 N 6095 (ganee - Nopsaaok N 6095), 3akoHOAaTENbCTBA;

npeacTaBieHve 3aaBAeHUA U (MU) OOKYMEHTOB /JIMLOM, HE YMNOJHOMOYEHHbIM NPeACTaBAATb
WHTepechl 3a8BuTeNS.

2.12. OcHOBaHMA g5 NPUOCTAHOBIEHMA NPEAOCTABAEHNA MYHULMMNAAbHOM YCAYTN OTCYTCTBYIOT.

2.13. OcHoOBaHMe pnA OTKasa B npegocrasneHnmn MYHMLl,MﬂaﬂbHOVI ycnyrmn: HecooTBeTCTBUE
3aABuTenAa TPE6OBaHMﬂM, npeayCMoTpeHHbIM NYHKTOM 13 AAMUHUCTPATUBHOIO peri1ameHTa.

2.14. MyHuumMnanbHas ycayra npegocrasnaaeTca 6ecnnaTtHo.

2.15. MaKcuMManbHbIA CPOK OXWOAHMA 3aABUTENA B O4vepeau npu nojave 3aABAeHUA O
NpPefoCTaBAEHUN MYHUUMNANbHOM YCAYTM WUAW NPU NOJAYYEHUU pe3yabTaTa MYHUUMNANbHOM YCayru
coctaBnsieT He 6onee 15 MUHYT.

2.16. CpoK pernctpauum A4OKYMEHTOB 3anaBUTeNA ANS NPeAOoCTaBAeHUs MyHUUMNANbHOW YCAyTU -
OAMH AeHb CO AHA MX NOCTYNAEHMUA.

Mpn HanpasneHun 3aABUTENEM OOKYMEHTOB B ¢opme 3/1EKTPOHHbLIX AOKYMEHTOB 3aABUTENIO
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HanpasnseTcA yBeAOMEHME B 3/EKTPOHHOW dopme, NoATBep:KAalolWee MoAyYeHUe U PerncTpaumio
OOKYMEHTOB.

2.17. Ona nonyvyeHma nHbopmaLMmn No BONpocam NpeaocTaBieHna MyHULMNAAbHOM YyCAYTK, B TOM
yncne 0O xode NPefoCTaBAEHUA MYHUUMNANBHOM YCAyrM, 3asBUTE/lb MO CBOEMY YCMOTPEHMUIO
obpauaercs:

B YCTHOM ¢opme /IMYHO B 4Yacbl npuema B AenapTaMeHT, OTAEeN COUMaNbHOM MNoAAepHKKu
HaceneHus, TAY "M®LU" nam no tenedoHy B COOTBETCTBUM C PEKMMOM paboTbl genapTameHTa, oTaena
couManbHOM Noaaep»Kku Hacenenus, FAY "MoLL";

B MWCbMEHHOM d)opN\e MYHO WM NOYTOBbIM OTNpaBaeHMEM B agpec AenapTaMeHTa,
AAMUHUCTPaLUNN;

B 3/1EKTPOHHON dopme C MCNONb30BaHMEM WHPOPMALMOHHO-TENEKOMMYHUKALLMOHHOM CeTu
"MHTepHeT", B TOM uucne 4yepe3 EAMHBIA MopTan rocyaapCTBEHHbIX WU MYHWUMMANIbHbIX YCAYyr, B
AenapTameHT, aAMUHUCTPALMIO, a TakXe MO 3/IeKTpOHHOM nouTte B TAY "MOU" - ans nonyvyeHus
MHGOpMAUMM O Xode NpPefoCTaBNAEHUS KOHKPETHOW MYHWUMNAAbHOM YCNYrM, YKasaHHOM B
KOMMNJIEKCHOM 3anpoce.

Mpu ycTHOM obpalleHun (nMyHo uam no TenedpoHy) 3aasutens 3a MHPopmalmeit No BONpocam
npeaocTaBAeHNA MYHULMNANAbHOM YCAYyrK, B TOM 4YUCAe O Xode NpefocTaBAeHUA MYyHUUMNanbHOM
YCAyru, cneumannctsl genaptameHTa, oTAeNa coumanbHoM noaaepkKu Hacenerdua, FAY "MoLU" (anyHo
MANM no TenedoHy) OCYLLEeCTBAAIOT YCTHOe WHPopmMpoBaHMe obpaTuBweroca 3a MHbopmaumel
3anaBuTens. B uenax obecneyeHna KoHOUAEHUMANbHOCTU CBeAleHUI OAHUM  CNeumnasnctom
0AHOBPEMEHHO BeAeTcsa npuem oaHoro 3aasutena. OaHospemeHHoOe MHPOPMMpPOBaHUE U (MAK) Npuem
ABYX UNn 6onee 3aaBuTeneil He AonNycKaeTcs.

Ona nHbopmmnposaHma 3aaBuUTeNei 0 GamMUANK, UMEHM, OTYecTBe (NPU HaANYUK) N AOKHOCTU
CNeuManncToB, NPeaoCTaBAAOWUX MYHULUMMNANAbHYIO YCAYTy, crieumManncTbl obecneymBatoTca ANMYHbIMU
NAEHTUPMKALMOHHBbIMMU KapToOuyKamu U (MAKM) HacToNbHbIMW Tabanukamu. B oTBeTe Ha TenedpoHHbIi
3BOHOK [l0/I*KHa coAepXaTbcs HPopmauma o GaMnanmn, UMeHK, otyecTse (Mpu HaAUUUK) N AONKHOCTHU
COTPYAHMKa, NPUHABLLEro TefiedOHHbI 3BOHOK.

YcTHOEe MHpopMMpOBaHME KaxKaoro obpaTmeLierocs 3a MHpopmaLmelt 3aaBUTENA OCYLLECTBAAETCA
He 6onee 15 MMHYT. Bpemsa oxKuaaHuAa B odyepeay Npu MYHOM NPUEME He AO0/IKHO MpeBblwaTh 15
MUHYT. Ecn Ans noarotToBkM oTBeTa Ha ycTHoe obpalyeHue Tpebyetca 6osee 15 MUHYT, CNeunanncTbl,
OCYLLECTBAAIOWME YCTHOE UHPOPMMpPOBaAHUE, NPeanaratoT 3aaBMTeN0 Ha3HaYuTb gpyroe yaobHoe ana
Hero Bpems ANsA YCTHOro uMHopmmpoBaHuA MbBO NpeanaraloT 3asaBUTENO HANPaBWUTb MUCbMEHHbIN
OTBET NoCpeacTBOM MOYTOBOro OTNPaBAEHUA NMBO B 31EKTPOHHOW GpopMe, B TOM Yncie Yyepes EanHbI
nopTan rocyAapCcTBEHHbIX U MYHULMMNANbHBIX YCAYT.

MucbMmeHHoe UHbOPMUPOBaAHME 3aABUTENA  OCYLLECTBAAETCA MpPUM  MNOAYYEHUU OT Hero
NUCbMEHHOTo 0bpalleHns IMYHO, NOCPEeACTBOM NOYTOBOrO OTNpPaBiAeHUsA, 0bpalLeHNs B 3N1EKTPOHHOM
dopme, B TOM umcnie 4yepe3s EAMHBIN MoOpTan rocyAapCTBEHHbIX W MYHULMMANbHbLIX YCAYr, O
npeaocTaBAeHnn UHGOPMaLUKM No BOMPOCam NPeaoCTaBeHUss MyHULMMNANbHOW YCIyru, B TOM YnUCie O
XoZe NpeaocTaBiAeHUA MyHULMNANbHOW ycnyrn. ObpalleHue pernctpupyeTca B AeHb NOCTYNieHuA B
AenapTameHT, agMuHucTpauuto, FAY "MoLL".

MWcbMeHHbIM  OTBET Ha obpalwieHue, MOCTyNuBLWLIEE B AENapTaMeHT, aAMUHUCTPaUMIo,
NOAMNMCLIBAETCA HaYa/lbHUKOM AenapTaMeHTa Uav FaBoi agMMHUCTPALMKN COOTBETCTBEHHO, COAEPMKUT
dbamuanio n Homep TenedoHa UCNONHUTENA U BblAAETCA 3aABUTENIO IMYHO MAM HanpaBaseTca (C ydyeTom
dopmbl 1 cnocoba obpalleHMA 3aABUTENA) NO NOYTOBOMY afpecy, YKasaHHOMY B 06palLeHnn, am no
aZipecy 3/1eKTPOHHOM NoYTbl, YKazaHHOMY B 06palleHnK, Man yepes EQMHbIN NOpTan rocyaapcTBEHHbIX U
MyHUUMNANbHbIX ycayr. OTBET Ha obpalieHue HanpasBAseTcA 3aABUTENI0 B TeyeHue 25 AHeln co AHA



perucTpauunmn obpatlleHna B AenaptameHTe, aAMUHUCTPALMN.

B cnyyae obpaueHua 3assutens B FAY "M®L" ¢ 3anpocom o0 xoae npeaoctaBieHNs KOHKPETHOM
MYHULMNANbHON YCAYrW, YKA3aHHOM B KOMMJIEKCHOM 3anpoce, WAW O FOTOBHOCTU [OKYMEHTOB,
ABNAIOWMXCA pPe3ynbTaTOM MNPefoCTaBNEHMA KOHKPETHOM MYHULMMNANbHOW YCAYrM, YKa3aHHOW B
KOMMNJIEKCHOM 3anpoce, NOCPeACTBOM 3NEKTPOHHOM noytobl, FAY "M®L" HanpaBnseT oTBET 3aABUTENIO
He no3aHee paboyero AHA, cneayoLwero 3a gHem noaydenua FAY "MoL" ykasaHHoro 3anpoca.

NHdopmauma o mecte HaxoxKaeHus, rpadmke paboTbl, HOMepax crpaBoYHbIX TenepoHoB, agpecax
3/1eKTPOHHOM MOYTbI AenapTameHTa, aAMUHUCTPALNK, OTAENA COUMANBbHOM NOAAEPKKN HaceneHus, FTAY
"MOL" pasmewaercs Ha WHPOPMAUMOHHBLIX CTeHAax B JAenapTameHTe, aAMUMHUCTPALMKM, Ha
opuumanbHom caiite ropoga Hosocmbupcka, B degepanbHom peectpe, Ha EguHOm nopTtane
rocygapcTBEHHbIX W  MyHUUMNanbHbIX ycayr (www.gosuslugi.ru, rocycayrn.pd). B TAY "MoLU"
HpopMmauma, Heobxoguman 4/1A NPefOCTaBAEHUA MYHUUMMANbHOM YCAYyrM, B TOM YUC/IE O PeXUME
paboTbl M agpecax ¢uamanos FAY "MOLU", cogepntca B cekTtope MHGOPMMPOBAHMA U OXUAAHMA B
nomeweHunsax FAY "MoU", Ha odmumnanbHom carite FAY "MoLL".

2.18. Mpu npenocTaBAeHUM MYHULMNANBHON YCAyrM MPUEM 3asaBUTENIeN OCYLLECTBAAETCA B
34aHUAX, KOTOpble COOTBETCTBYHOT CAHUTAPHO-3IMUAEMMONOTMYECKMM MpPaBUAaM U HOpMam,
obopyaytoTca cUCTEMON KOHAVLMOHUPOBAHMA BO34yXa, NPOTUBOMNOMAPHON CUMCTEMOMN U CpencTBamM
MOMKapOTyLIEHNs, NpeaycMaTPUBAlOTCA MyTWU 3BaKyauuu, MecTa obLliero nosb3oBaHua (Tyaner,
rapaepob).

Tepputopusa, nNpuaeralowas K 34aHu0, obopyayeTca NapKOBOYHbIMW MECTamMM AN CTOSHKM
JIErKOBOTO TpaHcnopTa. [LocTyn 3aaBuUTENEN K NAaPKOBOYHbIM MECTam ABASETCA 6ecnnaTHbIM.

Bxoa B 3a4aHve odopmnsetca TabAUuYKoM, MHOOPMUPYIOWEN O HaMMEHOBaHMM OpraHa
(opraHuMsaumm), nNpPefoOCTaBAAIOWIENO MYHWUMNAAbHYIO ycayry, obopyayerca yYCTPOWCTBOM ANSA
MasIoMOBUIbHBIX FPaXKaaH.

MomelweHus ana npuema 3assuTeneln obopyaytoTca naHaycamu, nudTamu, CaHUTApPHO-
TEXHUYECKMMM  MOMeLLeHMAMWN (AOCTYyNHbIMM AN MHBAAWAOB), PaCWIMPEHHbIMU  NPOXOAaMM,
Nno3BoNAOWMMM obecrneuynTb OGecnpenaTCTBEHHbIA A0CTyNn 3aABUTEsiel, BKAKOYaA 3asBuUTenew,
NCMNO/Ib3YIOLMNX KPECIa-KONACKM U cOBaK-NPOBOAHUKOB.

MecTa ouaaHua B oyepenu o6OPYAYIOTCA CTY/NbAMMU, KpecesbHbIMW cekuusamu. Y Bxoga B
KaXkgoe nomelleHne pasmelLiaeTca Tabanyka c HAMMeHOBaHMEM OTAeNa U HOMEPOM KabuHeTa.

Mecta ana MHOOPMMPOBAHMA 3asBUTENE M 3aMnoJIHEHWMA 3anpocoB O NpPesoCcTaBAeHUU
MYHULMNANbHON ycayrn obopyaytoTca MHPOPMALMOHHBIMM CTEHAAMM, CTY/IbAMM, CTONAMMU (CTOMKaMK)
1 06ecneymnBatoTcA NMMCbMEHHbIMM NPUHAANEKHOCTAMM.

B 34aHMAX, MOMELLEHMAX, B KOTOPbIX NPEAOCTaBAAETCA MyHUUMNAAbHaA ycayra, obecneymBaeTcs
OOCTYMNHOCTb AN MHBA/IMA0B 06bEKTOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuitickon deaepaunm
0 COoLMasibHOM 3alLMTe MHBAANAOB, B TOM Yncie ¢ cobatogeHmem TpeboBaHui ctatbm 15 PegepanbHoro
3aKoHa 0T 24.11.1995 N 181-®3 "O coumanbHoOM 3awmTe MHBaNNAoB B Poccuiickoin ®epepauymmn”.

2.19. UHpopMaLMOHHbIE CTEHAbI PACMOaratoTcs B LOCTYNHOM MECTE U COLEepHKaT:

BblAEPXKKN U3 HOPMATUBHbLIX MPaBOBbIX aKTOB, CcoAdepKalWwnux HOpPMbl, peryampyrouime
AeATeNbHOCTb NO NpPeaoCTaBAEHUIO MyHMLl,VII'IaI'IbHOVI ycnyru;

O6p33LI,bI 3aNO/IHEHNA OOKYMEHTOB, HeO6XO,CI,MMbIX ana nonyyvyeHuAa MyHVILI,MI'IaﬂbHOﬁ ycnyrn, n nx
NnepeYvYeHb;

MHPOPMaLMIO O MecCTe HaxoKAeHus, rpaduke paboTbl, HOMEpax CrPaBOYHbIX TesnedoHOB,
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agpecax 3/IEKTPOHHOM NOoYTbl AenapTaMeHTa, aAMUHUCTPaUUKM, oTAeNa agMuHucTpauum, FTAY "MoL",
agpecax oduumanbHoro camta ropoga HoBocubupcka un oduuymanbHoro cainta FAY "MOU", roe
3aMHTEpecoBaHHble /NMLA MOFYT MOAYYNTb MHOpMaUMIo, HeobxoaMmylo AN NpeaocTaBAeHUs
MYHULMNANbHON yCayru;

HOmMep KabuHeTa, B KOTOPOM nNpeaoCTaBAfAeTCA MyHUUMManbHaa ycayra, damuaum, UMeHa,
oT4yecTBa (NpU HAaMUYUK) CNELMaNNCTOB, OTBETCTBEHHbIX 33 NPEAOCTaB/IeHME MYHULMNANbHOM YCAyry;

TEKCT aAMUHUCTPATUBHOIO pernameHTa C NPUA0XKEHUAMMN,

nHbopmaumio o nopsagKe nogaym U paccMoTPeHUs Kanobbl Ha aencTeuAa (besgencTene) mapuu,
npeaocTaBasloWer MyHuMuMnanbHyto ycayry, [AY "M®L", a TakKe WX [ONKHOCTHbIX uL,
MYHUUMNANbHBIX CAYMKaLMX, PabOTHUKOB.

2.20. MNokaszaTensimu AOCTYNHOCTU MyHULMNANbHOW YCAYTU ABAAIOTCA:

BO3MOXHOCTb MOJIYY4EHUS 3aABUTENEM MOAHON W [AOCTOBEPHOM WHPOpMaALMM O nopAgKe
npeaocTaBAeHUA MyHULMNANbHON yCayTu;

TPaHCMNOPTHAA AOCTYNHOCTb MECT NPeAoCTaB/NeHUA MyHULUMMANbHOM YCAYTN;

obecneveHue 6ECI'IDEI'IFITCTBEHHOI'O AO0CTyna K MeCTam npenocrasaeHunA MyHMLI,MI'Ia!'IbHOIZ ycnyru
AanAa MasIoMOBUNbHbIX rpynn rpaxgaH, Bkao4aa MHBaAnAa0B, NCNOJIb3YHOWUNX KPEC/TA-KONTACKUN U cobak-
NpPoOoBOAHWUKOB,

HanuumMe 6GecnnaTHOW MAPKOBKM TPAHCMOPTHbLIX CPeacTs, B TOM uucine c cobnogeHvem
TpeboBaHMI 3aKOHOAaTe IbcTBa Poccminckonn Pegepaumm o coumasibHOM 3aLLUTE NHBAINAOB;

npepocrasaeHme 6ecnnatHo MyHULMNANABHOM YCAYTM U MHGOPMALMKM O HEM.
2.21. MoKasaTenn Kavyectsa MyHULMNANbHOM YCAYTU:
MCNosiHeHWe 06paLLleHMA B YCTAHOB/IEHHbIE CPOKU;

CO6/'HOAEHME nopAagKa BbINONIHEHNA aAMUHUCTPATUBHbIX Npoueayp.

3. AoMUHUCTPaATUBHbIE NpoLeaypbl
npeAocTaBieHUA MYHULMNANbLHO ycnyru

3.1. NMepeyeHb agMMUHUCTPATUBHbBIX NpoueAayp

3.1.1. MNpuem [OKYMEHTOB HA NOJAyYEHME MYHWULMMANAbHOM ycayrn nmbo OTKas B npueme
OOKYMEHTOB.

3.1.2. PaccMmoTpeHuWe [OO0KYMEHTOB, NMPUHATUE pelleHMA O MPeAoCTaBAeHUU MYHULMMNANbHON
ycayr unm o6 oTkase B NpegocTaBAeHMM MYHUUMNANbHOW YCAYrK, Bbidada (HanpaBaeHue) 3aABUTENIO
yBeAOM/IEHNA O NPeaoCcTaBNeHNN AMbo 06 OTKase B NpeaoCTaBAEHUM MYHULMMNANBHOM YCAYTN.

3.1.3. OpFaHM3aLI,MFI nepevyncneHna geHeXXHbix cpeacTts 3aABUTeNHO.

3.1.4. McnpaBneHme AonNyweHHbIX O0nevyYaTok ¢ ownboK B BblAaHHbIX B pe3yabraTte
npepnocrasaeHunA MYHMLLMHaﬂbHOVI YCNyrn OKyMeHTax.

3.2. Mpurem [OKYMEHTOB Ha NoAy4YeHne MyHULMNaNbHOMN
ycnyrn anbo oTKas B npueme AOKYMEHTOB



3.2.1. OcHoBaHWEM AAA Hayana aAMUHWUCTPATMBHOW Mnpoueaypbl MO Npuemy AOKYMEHTOB Ha
nosly4eHMe MyYHULMMANAbHOMW ycayru Anbo OTKasy B Npueme [OOKYMEHTOB ABAAeTcA obpalieHue
3aABMTENs B MUCbMEHHON d¢opme C [AOKYMEeHTamMM B COOTBETCTBMM C MyHKTamu 2.6, 2.7
aAMUHUCTPATUBHOIO pernamMeHTa, B TOM YMC/e B NOPAAKe, YCTaHOBAEHHOM cTaTbel 15.1 PepepanbHoro
3akoHa N 210-93.

3.2.2. Cneuunanunct otaena coumnanbHOM nNogaepKku HaceneHns unm FAY "MOL", otBeTcTBEHHbIN
3a Npuem AO0KYMEHTOB, B A€Hb NpUema A0KYMEHTOB:

yCTaHaBAMBaeT npeameT o6palleHns, MMYHOCTb 3asaBuUTens (MoAHOMOYMA npeacTaBUTeNs
3aaBuUTENA);

npoBepseT MPaBWIbHOCTb 3aMoJIHEHMA 3asB/leHUA (3ampoca, YyKasaHHoro B cTatbe 15.1
depnepanbHoro 3akoHa N 210-P3) 1 KOMNAEKTHOCTb NpeACTaB/eHHbIX JOKYMEHTOB;

yaocTtoBepseTtcs, uto popma M (MnM) coaepaHue AOKYMEHTOB COOTBETCTBYeT TpeboBaHMAM
Mopagka N 6095, 3akoHO4aTENbCTBA.

3.2.3. Mpn BbIABNEHUN OCHOBAHWN ANA OTKasa B NpuMeme LOKYMEHTOB, MNpeayCMOTPEeHHbIX
nyHkTom 2.11 agMWHUCTPATMBHOIO pPernameHTa, Crneunasuct oTAena CouManbHON NoAAEepPIKKM
HaceneHns wunn TAY "MO®LU", oTBeTCTBEHHbIM 33 NpuemM [OOKYMEHTOB, OOBACHAET 3aABUTENIO
cofeprKaHue BbISBNEHHbIX HEAOCTaTKOB B MPEACTaB/EHHbIX AOKYMEHTAX U Mepbl MO UX YCTPaHEHMU!IO,
BO3BpPalLaeT [AOKYMEHTbl 3aABuTento. Ecin HepocTaTKM, NPEnATCTBYOWME MPUEMY [OKYMEHTOB,
A0NYCTUMO YCTPaHUTb B X04e NPUeMa, OHU YCTPaHAIOTCA He3ameaUTENbHO.

Ecnu BbIfIBNEHHbIE HEAOCTAaTKM HEBO3MOXKHO YCTPAHUTbL B X04e NPUEMA, 3aABUTE/IO OTKa3bIBaeTCs
B Npueme AOKYMEHTOB W Pa3bACHAETCA NPaBo NPU YKOMMNEKTOBAHNKN NaKeTa AOKYMEHTOB 06paTuThbea
NMOBTOPHO 3a NpeAOoCTaBAEHNEM MYHULMMNAJAbHOM YCAYTU.

Mpy BbIABNEHUM OCHOBAHWM ANA OTKasa B MNpUeMe [AOKYMEHTOB, MOCTYMUBLUMX MOYTOBbIM
oTnpaBneHMemM Wau yepes EAMHBIN nopTan rocygapCTBEHHbIX U MYHUUMNAAbHBIX YCAYr, CReuuanmct
oTAena CoumanbHOM NoAAEPKKN HaceNeHUs, OTBETCTBEHHbIM 33 NpUem JOKYMEHTOB, B TeYeHUe 0AHOro
pabouyero AHA CO AHA NOCTYMNJ/IEHUSA AOKYMEHTOB HamnpaBAseT 3anaBUTENI0 yBegoM/ieHne 06 OTKase B
npueme [OKYMEHTOB, MOANWCAHHOE [/1aBOM aAMMUHUCTPALUMKU, C YKa3aHMEM OCHOBaHMA OTKas3a
noyToBbIM OTMpasBneHnem nMbo C ucnonb3oBaHMem EAMHOro nopTtana rocyAapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT COOTBETCTBEHHO.

3.2.4. MNpK OTCYTCTBMM OCHOBAHWN ANA OTKasa B MpUeme [AOKYMEHTOB, MpPeAyCMOTPEHHbIX
nyHKTOM 2.11 agMWHUCTPATMBHOrO pernameHTa, Chneumanuct oTAena COLManbHOM NOAAEPHKKM
HaceneHusa wuam FAY "MO®L", oTBETCTBEHHbIN 33 NpUem LOKYMEHTOB, B AeHb Npuema [AOKYMEHTOB
BblAAEeT 3aABUTENIO PaAcNUCKy O MNpuUemMe JOKYMEHTOB No (opme COracHO MNPUAONKEHUID 2 K
aAMUHUCTPATUBHOMY PErnaMeHTy - MPU MYHOM 06paLLEeHNN.

3.2.5. Cneymnanuct FAY "MOL" 3anonHAeT 1 3aBepAeT SNEKTPOHHYHO 3aABKY C OTCKaHMPOBAHHbIMM
OOKYMEHTAaMWU YCUNEHHOW KBaiMPUUMPOBAHHOW 3SNEKTPOHHOW MOAMMCbIO U HanpaBiseT ee vyepes
aBTOMATM3MPOBAHHYIO WHPOPMALMOHHYLO cucTemy "LleHTp npuema rocyfapcCTBeHHbIX ycayr' B
aAMUHUCTpaunto. B cnyyae obpaweHus 3asBuTeNs B NOpagKe, YCTaHOB/AEHHOM cTaTtbeit 15.1
depepanbHoro 3akoHa N 210-d3, 3asBneHune coctaBaseTtcs cneunanmctom FAY "MoU" ¢ cobntogeHnem
TpeboBaHMI yKa3zaHHOW CTaTbM.

3.2.6. [JOKyMeHTbl, NOCTynuBLIME MPU JIMMHOM ODOpaLLEHUMM B ALMUHMUCTPALMIO, MOYTOBLIM
oTnpaBieHMeM WM Yepe3 EAMHBIA NOpTan rocyfapCTBEHHbIX U MYHUUMMAAbHbIX YCAYF, a TaKXe
noctynueluMe B8 GOpPMe 3NEKTPOHHbLIX [AOKYMEHTOB B MEMKBEAOMCTBEHHYIO aBTOMATU3UPOBAHHYIO
MHbOpMaUMOHHYD cuctemy ot TAY "MoLU'", perucTpupytoTca B [eHb WX  MNOCTYNAEHUA B
aAMUHUCTPALUIO.
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3.2.7. Cneumanuct oTaena CcouUMaNbHOW NOAAEPMKKU HaceNeHWs, OTBETCTBEHHbIM 3a npuem
JOKYMEHTOB, MPY NOy4eHUN AOKYMEHTOB B 3/1eKTPOHHOM dopme ¢ ncnonb3osaHnem EamnHoro noprana
rocyAapCcTBEHHbIX U MyHULMMAbHbIX YCAYT B A€Hb PEerncTpauumn HanpasaseT 3aaBMTeN0 YBeJomaeHme
B 3/IEKTPOHHOW ¢opme C ucnosib3oBaHMem EAMHOro noprtana rocyfapcTBEHHbIX WM MyHUUMNAAbHbIX
YCAyT, MOATBEPKAAIOLLLEE NOYYEHNE U PETUCTPALMIO LOKYMEHTOB.

3.2.8. B AeHb permctpauym AOKYMEHTOB CNeLmManmcT otaena CounanbHoOM NoaaepKKM HaceneHus,
OTBETCTBEHHbIM 33 NMPUEM AOKYMEHTOB, NepeaaeT MX Cheunanncty otgena coumanbHOM NoaaepyKKu
HaceneHusi, OTBETCTBEHHOMY 33 PAacCMOTPEHUE AOKYMEHTOB (ganee - cneuMannct no pPaccMOTPEHUIO
OOKYMEHTOB).

3.2.9. Pe3ynbTaToM aAMMHUCTPATMBHOM Npoueaypbl Mo Npuemy OOKYMEHTOB Ha MojyyeHue
MYHULMNANbHOW ycnyru nubo OTKasy B NpUeMe [OOKYMEHTOB ABAAETCA NPUEM M perncrpauums
AOKYMEHTOB Ha NonyYyeHne MyHULMNANbHOM YCAYTM UK OTKa3 B NpUemMe LOKYMEHTOB.

3.2.10. CpokK BbINOJIHEHWA aAMUHUCTPATUBHON NPOLLEAYPLI MO NpUeMy AOKYMEHTOB Ha NoyYyeHue
MYHUUMNANbHOM ycayrn anbo oTKasy B npueme LOKYMEHTOB - OAMH AeHb.

3.3. PaccmoTpeHune AOKYMEHTOB, NPUHATUE peLleHunA
0 NpeAoCTaBAEHUM MYHULMUNANbHO ycnyru unm o6 otTkase B
npepocTaBieHUN MYHULMUNANbHOW YCAyry, Bblgadya (HanpasaeHue)
3aABUTEI0 YBeAOM/IeHUA O NpeAocTaBaeHMn nnbo o6 oTKase
B NPeAO0CTaBJ€HUM MYHULUNANBHOM yCayru

3.3.1. OcHOBaHMeM A1 Hayana agMMHUCTPATMBHOM NpoLeaypbl N0 PaCCMOTPEHUIO AOKYMEHTOB,
NPUHATUIO PELeHns O NPeaoCTaBAEHUM MYHUUMNANbHOW YCAYrM uau ob oTKase B NpeaocTaB/eHun
MYHULMNANbHOW YCAYrK, Bblgaye (HanpaBaeHUIO) 3aaBMTENI0 YBEAOMIEHMA O NpeaocTasneHnm anbo ob
OTKase B NpeAoCTaBAeHUM MyHULMNANBbHOM YCAYIU ABASETCA NOCTYN/IeHNE AOKYMEHTOB CNeunaancTy no
PacCMOTPEHUIO LOKYMEHTOB.

3.3.2. Cneumanuct no paccCMOTPEHUIO [IOKYMEHTOB B TeyeHWe NATU AHel co AHA perucrpaumm
OOKYMEHTOB  OCYLLECTBASET MOArOTOBKY W HamnpaB/leHMe B pPaMKax MEMKBEAOMCTBEHHOrO
MHPOPMALMOHHOTO B3aMMOAEMNCTBMA 3aMpoCoB B COOTBETCTBYIOWME OpraHbl (opraHusauuun) o
NpesoCcTaBNEHUN OOKYMEHTOB (MX KOMUI MU CBEAEHWUN, COAEPMKALLUXCA B HUX), NPeayCMOTPEHHbIX
NMyHKTOM 2.8 agMWHUCTPATUBHOIO pernameHTa, €CAM OHM He TMNpeacTaB/ieHbl 3asaBUMTeNEeM Mo
cobCTBEHHOM MHULMATUBE.

Mpwn Hanpas/1eHUN 3anpocCa MO KaHa/lamMm MeXBegJOMCTBEHHOIo 3/1EKTPOHHOIO B3aVIMOAel7ICTBVIFI
3anpocC noanncbiBaeTcCA yCMﬂeHHOVI KBa!'IVId)MLI,VIpOBaHHOﬁ 3/'IeKTpOHHOﬁ noannUCbO YyNoJIHOMOYEHHOIO
AO/KHOCTHOIO inua.

PesynbTatom BbIMNOJHEHUA npoueaypsl Me}KBEe4OMCTBEHHOTO MHGOPMaALMOHHOTO
B3aMMOZENCTBUA ABNAETCA MNOJyYeHME AOKYMEHTOB (CBeAeHMi), HeobxoguMbIX ANA NpeaocTaBAeHUs
MYHULMNANbHOW YCAyrK.

3.3.3. B TeyeHune 17 gHelt co AHA NOCTYNNEHMA LOKYMEHTOB (CBeAeHMI), NONYYEHHbIX B pamKax
MEeKBELOMCTBEHHOTO  MHPOPMALMOHHOIO  B3aUMOAEWNCTBUA,  CMELMaNUcT MO  PacCMOTPEHUIo
AOKYMEHTOB MpoBEepseT MNpeAcTaB/eHHble U MOJyYeHHble AOKYMEHTbl Ha Haauune (oTcyTcTBME)
OCHOBaHWA AN OTKA3a B NPeAoCTaBAeHUN MyHULMUMANBHOM YCAYIU, NPesyCMOTPEHHOTO MyHKTom 2.13
aAMWHUCTPATMBHOTO PeraMeHTa.

3.3.4. Mpu OTCYTCTBMM OCHOBAHMA AJ/1A OTKasa B NPeLOCTAaBNEHUM MYHWULMMANBHON YCayry,
NpeaycMOTPEHHOTO MyHKTOM 2.13 agMWHWUCTPATUBHOrNO pernameHTa, Cneuuannct no paccCMOTPEHUIo
AOKYMEHTOB B TeYeHMe NATU AHEN CO AHA PaCCMOTPEHUA AOKYMEHTOB:



OCyLLecTBAAeT MOAroTOBKY MNpUKasa rMaBbl aAMMHUCTPALUMM O Ha3HAYeHMM U BbinaaTe
e)XeMeCAYHOM [AeHEeXHOM BbinaaTbl OTAENbHbIM KaTeropuam rpaskAaH M COrnacosbiBaeT ero ¢
Haya/IbHUKOM OTAENa COLMaNbHON NOAAEPHKKM HAaCeNeHUS;

obecneuynBaeT noanuvcaHWe MPWKasa [aBbl aAMUHUCTPAUMM O Ha3HAYEeHWUM U Bbinaate
eXXeMeCAYHOM AeHEKHOM BbINiaTbl OTAE/NbHbIM KaTErOPUAM FrpaxKaaH r1aBon agMUHUCTpaLMK;

dbopmupyeT nNepcoHanbHOE AeN0 3aABUTENA, BHOCUT B MYHUUMNANbHYIO WHPOPMALMOHHYIO
cuctemy "JIbroTHMKKN" MHGopMaLumMio 0 Ha3HaYeHUM eaMHOBPEMEHHOW AEHEXKHOM BbINNaTbl 3aABUTENIO;

OCYyLLEeCTBASET NOArOTOBKY yBEAOM/IEHUA O NPeAoCTaBAeHUN MYHULMNAAbHOW YCayrn no dopme
COrNacHo NPUIOXKEHUIO 3 K aAMUHUCTPATUBHOMY pernameHTy, NoAnucbiBaeT ero y HadyalbHUKa oTaena
COUMaNbHOM NoAAEPKKMU HaceNeHUs U BblAaeT (HanpasaaeT) 3aaBuUTenNto.

3.3.5. Mpun HanMuMM OCHOBaAHWA ANA OTKasa B MPeAoCTaBAEHUM MYHUUMNANBHON YCAyriy,
npeaycMoTPeHHOro NyHKTom 2.13 agMWHUCTPATUBHOIO pPerfiameHTa, cneumanmncT o pPacCMOTPEHUIO
OOKYMEHTOB B TEYEHME NATU AHEN CO AHA PACCMOTPEHMA AOKYMEHTOB:

OCYLLECTB/SIET MOArOTOBKY NPMKasa rnasbl agMUHUCTPaUMM 06 OTKase B HasHauYeHUW U BbinaaTte
e)XXeMeCAYHOW AeHEeXHOW BbiNAaTbl OTAENbHbIM KaTeropusam rpa)kAaH M COrnacosbiBaeT ero ¢
Haya/IbHUKOM OTAENa COLUMaNbHON NOAAEPHKM HaceNeHUs;

obecneumBaet nognncaHne npukKasa rnasbl agMMHUCTPaUUn 06 OTKase B Ha3Ha4YeHUM U BbiniaTe
exXemMecayHom AEHEH(HOVI BbIM/1aTbl OTAE/IbHbIM KaTeropnam rpa*kaaH rnaBsom AOMUHUCTPaLUNN;

OCYLLECTBAAET NOArOTOBKY yBEAOM/IEHUA 06 OTKase B NpeaoCcTaBieHUN MyHULMNANAbHOM YCayrn C
YKa3aHMem OCHOBaHMA ANA OTKasa, NpeayCMOTPEHHOro NyHKTOM 2.13 aAMUHUCTPATUBHOIO pPernameHTa,
no ¢opme COMMACHO MPUAOKEHUIO 4 K aAMWHUCTPATUBHOMY perfiaMeHTy, NOAMUCbIBAaeT ero y
Haya/IbHUKA OTAeNa COLMaNbHOM NoAAEePKKM HaceNeHUs U BblgaeT (HanpaBadeT) 3aaBUTeNIO.

3.3.6. B ciyyae obpalieHua 3aaBMTENs NMOCPEACTBOM MOYTOBOro oTnpaBaeHus nmbo yepes FAY
"MOLU" noanucaHHoe yBeaOMNEHWE O MNpeAocTaBAeHUM nnMbo 06 OTKase B NpeaocTaBAEHUU
MYHUUMNANbHOW YCAYrM HanpasBAseTCA 3aaBUTEN0 MOYTOBbIM OTnpasieHnem nmbo B8 TAY "MoL"
COOTBETCTBEHHO, eC/IM MHOW cnocob ero NonyyeHUs He yKasaH 3aasuTenem. Mpu obpalleHnn 3aasuTens
B 3/1eKTPOHHOI $popMme ¢ UCnosib3oBaHNeM EAMHOro NnopTana rocy4apcTBeHHbIX U MyHULMMAAbHbIX YCAyr
3NEKTPOHHbLIN 06pa3 noAnNucaHHOTO YyBeAOMAEHMA O npedocTasieHMM ambo o6 oTKase B
npefocTaBAeHUN MYHULMNANAbHON YCAYrM HanpasAAeTcA 3aABUTEN0 C UCNosb3oBaHuem EauHoro
nopTana rocyAapcTBeHHbIX U MyHULMNAAbHbIX YCAYT.

3.3.7. Pe3ynbTaTom aAMUHUCTPATUBHOM NpoLeaypbl NO PAacCMOTPEHNUIO AOKYMEHTOB U NPUHATUIO
pelleHna O MPeAoCTaB/eHUM MYHUUMMANbHOM YycayrM uan o6 OTKase B NpeaocTaB/ieHuu
MYHULMNANbHOW YCIYrK, Bblgaye (HanpasBaeHMIo) 3aaBMTe0 YBeAOM/IEHMA O NpeaocTasneHnm 1n6o ob
OTKase B NpeaoCTaB/eHNN MyHULMNANbHOW YCAYTN ABNAETCA M3A4aHMe NPMKasa rnasbl agMUHUCTPaLUN
O Ha3HAYeHWW U BbINIaTe eXEMECAYHON AeHEeXKHOW BbINAaTbl OTAE/bHbIM KaTeropuam rpaskaaH uau
Np1Kasa rnasbl agMUHUCTPaLMM 06 OTKa3e B Ha3HAYEHMM U BbIMNATE EXKEeMeCAYHON AeHEKHOM BbinaaTbl
OTAeNbHbIM  KaTeropuam rpaxgaH W  Bblgaya (HanpasneHue) 3aABUTENO  YBEAOMJ/IEHMA O
npegocTaBAeHMmM 6o 06 OTKase B NPeAoCTaBNeHUM MYHULMNANBHOM YCAYTN.

3.3.8. CpoK BbINOAHEHMSA AZMUHUCTPATUBHOW MpouUeaypbl MO PACCMOTPEHUID AOKYMEHTOB M
NPUHATUIO PeLleHns O MPeAOoCTaBAEHUN MYHUUMNANbHOW YCAyrM uamM ob oTKase B NpeaocTaBieHuu
MYHMULMNANbHOW YCAYru, Bblgaye (HanpaBaeHUIO) 3aaBMTENI0 YBeAOM/IEHMA O NpeaocTasaeHnm anbo ob
OTKase B NpeAoCcTaBAEHMM MyHUUMNANAbHOW yenyru - 34 aHA.

3.4. OpraHM3au,m| nepe4vyucneHnA geHexHbix cpeacrts 3aaButento

3.4.1. OcHOBaHWeM ANa Hayana agMUHUCTPATUBHOW NpoLeaypbl NO OpraHM3aLMmK nepedncieHms



OEHEeXHbIX CpeAcTB 3afABUTENIO ABNAETCA U3JaHWe MPuKasa rnasbl agMUHUCTPALMKU O HA3HAYEHUU U
BbIN/jaTe eXemMeCAYHON AeHEeXKHOW BbINAATbl OTAE/bHbIM KaTeropuMam rpakgaH B COOTBETCTBMM C
NYHKTOM 3.3.4 aAMUHUCTPATUBHOIO pernameHTa.

3.4.2. Cneunanuct otgena coumasibHOMW NOAAEPMHKKN HaceneHuna, OCYLLEeCcTBAAKWMA paboTy no
NpeaoCTaBAEHNUID eXKeMeCAYHbIX AEHEXKHbIX BbINAAT, eXXemMecAYHO CO AHA U3LaHWA MPUKasa rnasbl
aAMMHUCTPALMM O HA3HAYEHUN U BbINAATE eXeMeCAYHON AEHEXKHOM BbINAATbl OTAE/IbHbIM KaTeropusam
rpa*kgaH:

3.4.2.1. OcywecTBnseT NoAroTOBKY PEecTpoB 3asaBuTENeN - NoaydaTeNein MyHULMNAAbLHOMN ycayrm
B COOTBETCTBMM C BbIOPAHHbIMM 33ABUTENAMM CNOCcOBamM BbINAaTbl: Yepes OTAE/IEHUS MOYTOBOM CBA3M
denepanbHoro rocyfapcTBEHHOro yHUTapHoro npegnpuatua  "Mouta Poccun" uavM  KpeauTHble
OpraHu3aumu.

3.4.2.2. Jo 18 uncna TeKywero mecaua HanpasAsAeT B AenNapTaMeHT 3asABKY Ha GMHAHCUMPOBAHUE
no cnocobam BbinAaThl.

3.4.2.3. [0 26 uncna TeKylwero mecaua:

npeacrasnset 8 GMHAHCOBO-IKOHOMMUYECKMIA OTAEN AenapTamMeHTa M B KpeauTHble opraHusaumnm
peecTpbl 3asBUTENEN, NOJyYalOWMX [EHEeXKHble CpeacTBa Yepes KpeauTHble OpraHusaumu, Ha
6yMa)KHOM HocuUTeNe U B 3/IEKTPOHHOW ¢opme (C HaAMYMEM YCUNEHHOW KBanudULMPOBAHHOMN
3N1EKTPOHHOW nognucu);

HanpasnaeT B pesepanbHoOe rocyLapcTBEHHOE YHUTapHoe npeanpuatue "Mouta Poccun" peectpbl
3anBUTeNEN B INEKTPOHHON dopme M MNATeXXHble AOKYMEHTbI 3afBUTEsEN, MOYYaOWNX AEHEXKHble
cpefcTBa Yepe3s OTAe/leHMA MOYTOBOM CBA3M  deaepanbHOro  rocyapCTBEHHOIO  YHUTAPHOrO
npegnpuatua "Moyta Poccun".

3.4.3. ®NHAHCOBO-3KOHOMUYECKUI oTaen AenaptameHta Ao 30 ymcna Tekywero mecAua Ha
OCHOBaHMM 3aABOK HA QUHAHCMPOBAHME M MPMKA3a Haya/NbHMKA JenapTamMeHTa O BblAeNeHUn
OEHEeXHbIX CpeacTB Ha eAMHOBPEMEHHYIO AEHEKHYIO BbIN/IATy OCYLLEeCTBNAET NepeyncieHme cpeacTs B
COOTBETCTBUM C BbIOpaHHbIM 3aaBMUTENEM CTOCOBOM MX NOSYYEHMUS.

3.4.4. Pe3ynbTaTOM BbINOJHEHWNS aAMUHUCTPATUBHOM NpoLeaypbl No opraHM3auum nepeyncieHmns
OEHEXKHbIX CPeACTB 3aABUTENI0 ABNAETCA NMEpeYnCcNeHne AeHEXHbIX CPeaCTB 3aABUTENI0, NOAyYatoLeMy
MYHULMNANbHYIO YCAyry.

3.4.5. CpoK BbINONHEHMA AAMMWHUCTPATMBHOM Mpoueaypbl NO OpraHM3auuMu nNepevyncaeHus
cpeacTs 3assutento - 30 AHeM CO AHA M34aHMA NPWMKasa rNaBbl agMUHUCTPALUKM O Ha3HaYeHWU W
BbIN/aTe eXXeMeCAYHON AeHEKHOM BbINAaTbl OTAE/NbHbIM KaTEFOPUAM rpaKaaH.

3.5. UcnpaBneHune AonyL,eHHbIX ONeYaToK U OWKBOK B BblgaHHbIX
B pe3y/bTaTe NpeAoCTaBAeHUA MyHULMUNANIbHOW YCAYr AOKYMEHTax

3.5.1. OcHoBaHMeM ANA HayvaNa agMUHUCTPATUBHOM NpoLeaypbl MO UCNPaBAEHWUIO AOMNYLLEHHbIX
oneyaTok M ownbOoK B BbIAAHHBIX B pe3y/bTaTe NPeAoCTaBAeHNA MYHULMNANAbHOW YCAYrn AOKYMEHTax
ABnAeTca obpalleHne 3aaBuTena 06 MCMPaBAEHUN AOMYLLEHHbIX ONeYaToK M OWKNBOK B AenapTaMeHT
nMbo agMMHUCTPaLMIo, NoJaHHOe B MUCbMEHHON dopme oAHMM M3 crnocoboB, NPeayCcMOTPEHHbIX
NMYHKTOM 2.6 aAMUHUCTPATMBHOIO pernameHTa.

3.5.2. O6palueHue 3aaBuTeNA 06 MCNPaBAEHUN AONYLLEHHbIX ONEeYaToK M OWNBOK perncTpupyercs
B TeuyeHWe oaHoro paboyero AHA CO AHA €ro NOCTynaeHWA B AenapTameHT AMbo agMMHUCTPaALMIO U
nepeaaeTcs cneumnanncTy genaprameHTa (Cneumanmcty agMMHUCTPaLMK).

3.5.3. Cneumanuct aenapTameHTa (cneunanuct agMMHUCTPaLMK) B TeYeHUe CeMu AHeln Co AHA



pernctpaunmn obpalleHua 3assutens ob McnpasaeHUM AOMNYLWEHHbIX ONeYaToK U OWMBOK nposepsAeTt
BblAaHHblE B pe3yabTaTe NpeAoCcTaBieHNa MyHULMNAAbHON YCAYrM AOKYMEHTbI Ha NpeamMeT Haanuua B
HWX ONEeYaToK WaM oWKNBOK 1 obecneunBaeT Ux 3aMmeHy (BHECeHWe B HUX U3MEHEHWUIA) 1Mbo HanpasBaseT
3aABUTENIO MOANUCAHHOE Hadya/lbHUMKOM AenapTameHTa yBeAomeHue o6 OTCYTCTBMM OMevyaToK U
OLWKNBOK B BblAAHHbIX B pe3y/ibTaTe NPeAoCTaBAeHNA MyHULMNAAbHON YCAYrM AOKYMEHTaX.

3.5.4. Pe3ynbtatoM aAMUHUCTPATMBHOM NpoLeaypbl MO UCNPAB/EHUIO A0NYLLEHHbIX ONeYaToK u
owKnbOK B BblAAHHbIX B pe3ynbTaTe MNPeAoCTaBAEHUA MYHUUMMANAbHOM YCAYyrM AOKYMEHTaX ABAAETCA
3aMeHa BblAaHHbIX B pe3y/bTaTe NpeaocTaB/ieHMa MyHUUMNAAbHON YCAYrn AOKYMEHTOB (BHeceHue B
HUX U3MEHEHUI) NMBO HanpaBaeHWe yBegOMIEHUA 06 OTCYTCTBMM OMEYaToK U OWMOOK B BblAaHHbIX B
pesynbTaTe NpeAoCTaBAEHNA MyHULMMNANAbHOM YCAYTM OKYMEHTaX.

3.5.5. CpoK BbINOAHEHUA AAMMHUCTPATMBHOW npoueaypbl MO MCNPaBAEHUIO A0MYLWEHHbIX
oneyvyaToK M OWKNBOK B BblAaHHbIX B pe3yabTaTe NpeAocTaBAeHUa MyHULMNANAbHOM YCAYrn OKYMeHTaXx -
BOCEMb AHEMN.

4. ®opmbl KOHTPO/IA 32 UCNOJIHEHMEM
aAMUHUCTPATUBHOrO periameHTa

4.1. KOHTPO/b 33 NPeAoCTaBNeHNEM MYHULMMANbHOMN YCAYTX OCyLLecTBAAETCA B popmMe TeKyLLero
KOHTpOAs 3a cobnofeHnemM U WMCMONHEHWEM ChneuManucTaMn genapTameHTa, oTAena couuasbHoM
NOAAEPKKM  HaceneHuss MoCaedoBaTeNbHOCTU  aAMMHUCTPATUBHLIX  AEUCTBMI, oOnpeaefieHHbIX
aAMUHUCTPATMBHbIMX MpouUeaypamu Mo MNPeaoCTaBAEHMIO MYHUUMNANAbHOW YCAYrM, MNaHOBbIX M
BHEMIaHOBbIX MPOBEPOK MO/IHOTHI M KayecTsa NpeAocTaBAeHUsAs MyHULMNAAbHOW YCayru.

4.2. TeKywMih KOHTPOAb 33 cobalogeHUMeM M UCMONHEHMEM CReuMannucTaMm penapTaMeHTa,
OTAEN0B COUMAaNbHOW NOAAEPXKKM HaceneHua MocnefoBaTe/ibHOCTM aAMUMHUCTPATUBHbLIX OeNCTBUM,
onpeaeneHHbIX afMUHUCTPATMBHbLIMK MNpoueaypamn NO MPefoCTaBAEHUI0O MYyHULMNANBHON YCAyry,
OCYLLECTBNAETCA Haya/JIbHUKOM JenapTaMeHTa, [1aBoM aAMMHUCTPALMKM, Hayva/lbHUKOM OTAena
COLMANbHOM NOAAEPKKN HaceNeHunA.

4.3. KOHTpO/Ib 3a NOMIHOTON U KayecTBOM NPeAoCTaBAEHUA MYHULMMANbHOM YCIyrM BKAKOYAET B
ceba npoBegeHVe NIAHOBLIX M BHEMJIAHOBbIX MPOBEPOK C LENb BbIABNEHWUA M YCTaHOBJ/EHUA
HapyLleHWIt NpaB 3aaBUTENEN, NPUHATUE Mep ANA YCTPAaHEHUA COOTBETCTBYHOLLMX HAPYLUEHWIA.

4.4. AnAa npoBeAeHMA NPOBEPKM MOSIHOTbI M KayecTBa NPefoCTaBAEHUA MYHUUMNAAbHON yCayrm
CO3/,a€eTCA KOMUCCUSA, COCTaB KOTOPOW YTBEPKAAETCA MPMKA30M HavyaslbHUKA AenapTaMeHTa.

MepuoanYHOCTL MNPOBEAEHWA MNPOBEPOK HOCUMT MNAAHOBbLIM XapakTep (ocywecTBaseTca Ha
OCHOBaHWW ro0BbIX NAaHOB pPaboTbl) M BHENNAHOBbLIM XapaKTep (N0 KOHKPeTHOMY 06 palLeHuio).

Pe3ynbTaTbl NpoBepKu Od)OprIFHOTCFI B BUAE aKTa, B KOTOPOM OTMEYaloTCA BblAB/IEHHbIE
HeAOCTAaTKN U YKA3bIBAKOTCA NpeasioxKeHnA 06 ux YCTPaHEHUN.

AKT NpoBePKN NnognncbiBaeTca BCeMn 4aeHamm KOMUCCUMN.

4.5. Mpu BbIABNEHUN HAPYLIEHUIM NO pesynbTaTaM MpPOBeAeHUs MPOBEPOK BUMHOBHbIE AULA
NPUWBEKaTCA K AUCLMUMNIMHAPHOW OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOA4aTe/IbCTBOM POCCUIACKOM
depepaumu.

5. Docyae6Hblii (BHecyaebHbIii) nopAagoK 06KanoBaHuA 3aaBuTenem
pelwieHuii u geicteunii (bespeiictena) mapumn, npeaocTasnaioLlei
MyHUUMNanbHyo ycayry, FTAY "M®L", a TakKe ux 40MKHOCTHbIX

UL, MYHULMNANBHDBIX CAY}KaLWMX, paboTHMKOB



5.1. 3asBuTenb MmeeT npaBo o063KanoBaTb pelwleHUa W Aeicteus (6esgelicTBue) mMapuu,
NPeLoCTaBNAOWEN MYHULMNANbHYIO YCAYrY, AO/MKHOCTHbIX AWML, M3pUKM MO0  MYHMLMNANbHbIX
cnyxawux, [AY "MoU", pabotHukos T[AY "MO®LU'", npuHaTble (ocywecTBasemble) B Xxoje
npeaocTaBAeHUs MyHULIMNANbLHOW YCAyrK, B AocyaebHom (BHecyaebHom) nopaakKe.

5.2. anoba moxeT ObiTb NoAaHa B c/AeaylolMe CTPYKTYPHble NOAPasLeneHns  Mapuu,
opraHusaummn ambo cnepyowmMm ynoJHOMOYEHHbBIM HA PAacCMOTPeEHME XKanobbl Anuam:

*anoba Ha pelweHune u aelicteua (besgencrTene) mapum nogaetca mapy ropoga Hosocubupcka
(manee - map) unn 3amecTuTeNto Mapa, NPMHMMALIOLLEMY pPeLlleHMA Mo BOMPOCam COLManbHOM NOAUTUKM
(manee - 3amectuTenb mapa);

’anoba Ha pelleHns u gencreus (besaencteme) 3amectTuTena mapa NoAaeTcs Mapy;
*anoba Ha gelicTeus (besaelictBme) rnasbl aAMUHUCTPALUKN NOAAETCA MIPY;

Xanoba Ha pelweHus wu gencteua (b6esgeincTBMe) HayanbHMKa AenapTameHTa nogaeTcs
3amecTUTento Mapa;

Xanoba Ha pelleHMAa U Aenctems (6esgencTeme) MyHUUMNAAbHLIX CAYMKalMX AenapTameHTa
NnoAaeTcsa HayaNbHUKY AenapTameHTa;

’anoba Ha peleHua u aenctema (6esneiicTBne) MyHUUMNANbHBIX CAYXKAWUX agMUHUCTPALMM
nofaeTca rnase agMMHUCTPALMK;

*anoba Ha peweHua u aelictema (6esaeictene) pabotHmka FAY "MOL" nogaeTtca pykoBoautento
FAY "MoL". anoba Ha pelieHus u aeictema (besaericteme) FAY "MOLU" nopaetca yupeantenio FAY
"M®oU"  wamM  gO/KHOCTHOMY — AMUY,  YMNOJIHOMOYEHHOMY  HOPMATUBHbIM  MPAaBOBbIM  aKTOM
HoBocunbupckon obnactu.

5.3. UHpopmupoBaHMe 3aaBuUTeIel 0 NOpsAAKe NOAAYM U PACCMOTPEHMUA Kasobbl, B TOM YUC/IE C
ucnonb3oBaHnem EAMHOrO noprtana rocyAapCTBEHHbIX W MYHULMNAAbHbIX YCAYF, OCyLLecTBAAeTca
nocpeacTBOM pPa3MeLLEHMA COOTBETCTBYOWEN MHPOPMALMN Ha MHPOPMALMOHHbLIX CTEHAAX B MeCTax
NpeLoCTaBAEHNA MYHUUMNANbHOM YCayrM, Ha oduumanbHom calite ropoga Hosocmbupcka, EamHom
nopTtane rocyfapcTBEHHbIX U MYHUUMNANbHbIX YCAYr, @ TaKXe B YCTHOM W MUCbMeHHON dopme no
3anpocam 3aABMTeNe B Xode NpefocTaBAeHUA  MYHUUMNANBHOM  yCAYrM  CTPYKTYPHbIMM
noapasgeneHnaAMn M3pun, NpeaocTaBAAWNMN MyHULMNANbHYO yeayry, TAY "MoLL".

5.4. TepeyeHb HOPMATUBHbLIX MNPABOBbLIX aKTOB, peryavpylowmx nopagok aocyaebHoro
(BHecynebHoOro) o6:kanoBaHMA  3aABUMTENEM  PeElUeHUH W gencteui  (bespeircTBusa)  mapum,
npefocTagnsaoWen MyHuumnanoHyto ycayry, TAY "MOL", a Takke WX [OMKHOCTHbIX UL,
MYHULMNANbHbIX CAYMKALLMUX, PaBOTHUKOB:

depepanbHbili 3akoH N 210-93;

noctaHoBaeHWe mapum ropoga Hosocmbupcka ot 25.06.2018 N 2280 "O MNonoxeHun o6
0COBEHHOCTAX NOAAYMN U PACCMOTPEHMA Kanob Ha pelleHns n aeincrena (besnencrTeme) mapum roposa
HoBocnbupcka, npeaocTaBastowen MyHULMNANbHYIO (rOCYyAapCTBEHHYIO) YCAYry, U ee AOMKHOCTHbIX
ML,  MYHUUMMNANbHbIX  CAYXKAWMX, a TaKXKe Ha peweHuMA W Jeicteua  (besaelicTeue)
MHOTOdYHKLNOHANbHOIO LEHTPa NPeaoCTaBNeHUs rocyfapCTBEHHbIX U MYHUUMMAAbHbLIX YCAYr U ero
paboTHUKoB".

5.5. UHdopmauma, coaepKalllanca B HacToAWeM pasgene, NoOANEKUT pa3melleHnto Ha EamHom
nopTane rocy4apCrBeHHbIX U MyHULMNANAbHbIX YCAYT.
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oBIEeCcTBEHHOM

MpunoxkeHue 1

K aAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBAeHUA MyHULUNANbHON yCayrn
MO Ha3HAYEHUIO N BbINJIATE eXXeMeCAYHOM
OEHEXKHOW BbINAATbl OTAENbHbBIM
KaTeropmam rpaxkaaH

OBPA3EL,
3aAB/IEHMA O Ha3HAaYeHMU U BbinaaTe
eXXeMeCcAYHOMN AeHeKHON BbINAaThI

T'yiaBe aIMVMHMCTPpaluUM

paroHa (okxpyra

1o paroHam) ropona HoBocubupcka

(bamMunvsa, MHMULMAJIBL)

14

(baMmnsa, mMdg, OTUECTBO (OpM HAJIUUUM)
3ag9BUTEJIA) IPOXMBAIETO (ey) O azpecy:
Poccurickada denmepaumsa, Hosocubupckasa
obJlacThb, ropon Horocubupck,

(cepus m HOMep macropra,

KeM U KOT'IJa BHIIAH)
KOHTAKTHBEIM TeJjiedoH:

3AABJIEHVE
O Ha3HAUEHUM M BHILJIATE E€XEMECSUYHOM IeHEeXHOM BHII1JIaTh

[Ipoumy Ha3HAUMUTL EXEeMEeCSAUYHY IeHEXHYI
IacCaxXmMpCKOM TPaHCIIOPTE Kak

BHIILJIATY
TpaxIaHVHY,

Ha Npoesn B T'OPOIACKOM
OTHOCHANEMYCS K

(yxkazaTb KATETOPMIO T'pPaxIaH, MMEK IMX IPpaBO Ha
eXeMeCsaUYHyKn IEHEXHYK BHIJIATY [IPM OIlJlaTe MIpoe3ma)

14

nojlydanmeMy Mep COLMaJIbHOM IOLOOEPXKM MNpM nNpoes3de B OOmMEeCTBEHHOM
IacCaXupCKOM TPAaHCIOPTE B COOTBETCTBUM C 3aKOHOIATEJLCTBOM POCCHMCKOM
demepauum u HoBOCHUOMPCKOM OOJIACTM, M BHIIJIQUMBATLE €e dYepes (BEOpaThb ONOHO U3

HUXEIPUBENEHHEIX) :

[IO4TOBOE OTIOeJieHre CcBA3M N 7

OaHkK cueT N

Obsasywchb coobmaTb 06 OOCTOATEJNIbCTBAX, BIMSNIMX Ha €XEeMEeCSUHYID IeHEeXHYI
BHIILJIATY (M3MEeHeHMe MecTa XUTeJIbCTBa, I[OJIydeHre YyIOOCTOBEPeHMS BeTepaHa
TpyOa, YCTaHOBJIEHME TPYIIE MHBAJMOHOCTM M T.O.), B TeueHume 10 mHeml.

Iamo corJjlacue B COOTBETCTBMM CO cCTaTbelt 9 JdemepalIbHOT'O 3akoHa

27.07.2006 N 152-03 "O nepCoOHAaJIbHEIX HOAHHEIX" Ha aBTOMATU3MPOBAHHYI, a
Takxe ©es3 MCHIOJIb30BaHMSA CPEeONCTB abBToMaTM3aluuM oOpaboOTKy UM MCIOJIb30BaHUE
MOMX TII€PCOHAJIbHEIX IaHHBIX, COINEPXalMXCsa B HACTOAUWIEM 3afABJIEHUM U IPUIIOXKEHHBIX

K HeMy KOIMAX IJOKYMEHTOB.

20 T.

(momnmco)
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MpunokeHue 2

K a4MUHUCTPATUBHOMY pernameHTy
npeaocTaBAeHUA MyHULUNANbHON yCayrn
MO Ha3HAYEHUIO U BbINJIATE eXXeMeCAYHOM
OEHEXKHOW BbINAATbl OTAENbHbBIM
KaTeropmam rpaxaaH

pPacnunucku B npneme 3aaBneHnAa n JOKYMEHTOB

B IIpMeMe 3adBJIEHMA UM JOKYMEHTOB

3adaBJieHrEe U JOKYMEHTEI I'PaXIaHMHAa TIPVMHATEL.
(bamMunvsa, MHMLIMAJIEL)
PerncrpaunoHHbIn [ata npuema MNepeyvyeHb 4OKYMEHTOB Moanucb
HOMep 3aAB/IEHMA 3aABNEHMUA
1 2 4
McnonHutensb:

®.1.0. (npu Hannunu)

JonKHoCTb

[ata

Noanucb

PexBuUBUTE OJjaHKa AIMMHVCTPALIN

MpunorkeHue 3

K aAMMUHNCTPATUBHOMY PErNameHTy
npeaocTaBieHUA MyHULUNAAbHON yCayrn
MO Ha3HAYEHUIO N BbINJIATE eXXeMeCAYHOM
OEHEKHOW BbINIaTbl OTAENbHbBIM
KaTeropuam rpaxkaaH

yBeaomMneHnA o0 NnpeaocrtaBieHnn MyHI/ILI,VII'IBI'IbHOVI ycnyrum
MO Ha3HAYEHWIO 1 BbINIaTe eXXeMeCAYHOM ,CI,EHe)KHOl‘/JI

BbINNAaTbl OTAE/IbHbIM KaTETOPUAM rpaXaaH

paroHa (okpyra IO paMoHaM)
ropona Horocubupcka

(®.1.0. (mpm HaIMUMM) 3BagBUTEJIS)




(ampec mMecTa XMTeJILCTBA)
YBEIOOMIIEHUE
O TIPeIOoCTAaBJIEHUM MYHMUIIMIIAJBLHOM YCJYTM IO Hal3HAUEHUIO ¥ BHIIJIATE

eXxeMeCsaUYHOWM IEeHEXHOM BHIJIATHE OTIeJIbHEM KaTeropmdaM I'paXIdaH

YBaxaeMu (as)

(M5, OTUeCTBO (IpM HaJUYUM) )

Ha Bame 3asBJIEHME O Has3HAUEeHMM UM BHIJIATE eXEeMeCSUHOM IOeHEeXHOM BHIIlJIaTH

coofmaeM, UYTO NPMKABOM IJIABH aIMMHUCTPALUML paroHa

(oxpyra no pamoHawm) ropona HoBocumbupcka oOT N IPUHSATO

pelleHre O IIpPenoCTaBJIeHuM BaM MYyHMUMIIAJIBHOM YCJIyT'M I10 HaB3HAUYEHMIO U BHILJIATE

eXxeMeCsaUYHOM IEeHEXHOM BHIJIaTH B pasMepe pybmenn ¢ " "
20 T.

HauasnbHMK oTrOeJjia COLMaJIbHOM IOINEPXKMU
HaceJIeHMsa aIMMHUCTpaumumu

(momnmce) (muMUMAaIE, GaMUIINS)

JlcnnoJiHUTE b
Homep TesnedoHa

MpunorkeHune 4

K aAMUHNCTPATUBHOMY PErnameHTy
npeaocTaBAeHNA MyHULUNAAbHON yCayrm
MO Ha3HAYEHUIO U BbINJIATE eXXeMeCcAYHOM
[EHEeXHOW BbINaaTbl OTAE/IbHbIM
KaTeropmsam rpaxaaH

®OPMA
yBeLomneHns ob oTKase B NpeaocTaBAeHUN MYHULMNAIBHOM yCayrm
MO HAa3HAYEHMUIO U BbINNATE EKEMECAYHOWN AEHEXKHOW BbINAaThbI
OTAENbHbIM KaTeropusam rpaxkaaH

PekBMBUTH OJlaHKa aIMMHUCTpPpaLUML
paroHa (okpyra IO paMoHaM) (®.1.0. (mpm HaIMuMM) 3agBUTEJIS)

Topona Hosocubupcka

(ampec mMecTa XMUTeJILCTBA)
YBEIOMJIEHUE
o0 OoTKkaz3e B IIPEelOoCTaBJIEHMM MYyHUIMIIAJIBHOM YCJIYyI'M IIO Ha3HAUEHMIO M BHILJIATE

exeMeCsIUHOW IeHEXHOM BHIJIATHE OTIeJIbHBM KaTeropmaM I'paXIaH

YBaxaeMely (as)

(MMs, oTUuecCcTBO (IpM HaIU4UUM) )

Ha Bame 3asgBJIeHMEe O Ha3HaAUeHMM M BHILJIATE eXeMeCSUHOMV IeHEeXHOM BHIIJIaTH

coofbmaeM, UTO MPMKA30M IJIABH AIMUHMUCTPALUU paroHa
(oxpyra mno paMoHaMm) ropoma Horocubupcka OT N B
IpenoCTaBJIeHUN MYHULUIIAJIbHOW yCay T Bam OTKaBaHO Ha OCHOBaHUMU,

IpenyCMOTPEHHOM INyHKTOM 2.13 aIMMHUMCTPATMBHOTO PeTJlaMeHTa NIpenoCTaBJIeHUS
MYHMLMIIAJIBHOM yCJYyTM II0 HasSHAUEHMIO M BHIIJIATE eXEeMeCAUHOM OeHEeXHOM BHIIIJIaTH
OTOoeJIbHBIM KaTeI‘OpMHM rpam):[aH, yTBep)K,I[eHHOI‘O IIOCTAaHOBJIEHMEM MSpT/H/I I‘OpOI[a
HoBocubupcka oT 15.05.2019 N 1710, B CBA3U c




IaHHOe pelleHMe BE BIpaBe 00XajoBaTh NyTeM [NOOauM XaJIOOBl B COOTBETCTBUU
c IIOCTAHOBJIEHUEM MaepuM  ropoma Horocumbupcka or 25.06.2018 N 2280 "O
[NojioxeHUM 00 OCOOEHHOCTAX NOoHauM M PacCMOTPEHUs XaJlo® Ha pelleHMs M OeMCTBUSI
(bezmericTBMe) MIPUM Topoma HoBocubupcka, NOIPemoCTaBJdglmeN MYyHULMIIAIbHYIO
(rocymapCTBEHHYD) YCIOyTy, W €e IOOJDKHOCTHBIX JIMIl, MYyHMUMIIAJbHEIX CJyXallMx, a
TakKXe Ha peleHuda UM OeMCTBUA (bezmenicTBMEe) MHOTI'OQYHKUMOHAJIBHOT'O LIEHTPAa
IpenoCTaBJIeHUs I'OCYIapCTBEHHBX M MYHMUMIIAJIBHEIX YCIYyT U e€To paboTHMKOBR" junbo
B CyIeOHOM IMOpsAnOKe B COOTBETCTBMM C 3aKOHOINATEJILCTBOM Poccumckolr denepallu.

HauasbHMK oTIOeJsla COoLUMaJibHOM IIOOOEPXKIM
HaceJIeHrAd aIMMHMCTPpalnumn

(momnmce) (MHMUMAase, @aMuins)

VICTIOJIHUTEJIb
Homep TemnedoHa
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